
Guideline for completing Quarterly Return by 
Medical Officer/Mental Health (Focal Point) 

 

This return should be prepared and sent quarterly to Mental Health Directorate at Ministry of Health 

by each Medical Officer/Mental Health (Focal Point) on or before the 7th day of next quarter. 

A. Infrastructure 

 

1. Infrastructure 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

✓ No. – Total number of Health Institutions available under each category within the 

RDHS area 

✓ Number with Psychiatric ward – Total number of Health Institutions, facilitated with 

Psychiatric ward, available under each category within the RDHS area 

✓ Total Bed Strength – Cumulative number of bed strength of all Psychiatric wards within 

the RDHS area 

Total number of clinics 

available under each category 

within the RDHS area 

Total number of special centres 

available under each category 

within the RDHS area 

Total number of other 

institutions/societies available 

under each category within the 

RDHS area 



 

B. Human Resource 

 

2. Human Resource 

C. Assessment of MO/Mental Health (FP) activity 

 

3. Meetings/Conferences/Programmes/Activities attended (by MO-Focal point) 
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✓ This includes the number of Meetings/Conferences/Programmes/Activities attended in 

the areas where MO/Mental Health (Focal Point) conducts clinics  



4. Number of Mental Health Promotion/Training/Awareness Programmes Conducted (by 

MO/Focal Point) 

 

 

 
✓ This includes the number of Mental Health promotions, Trainings & Awareness 

Programmes conducted in the areas where MO/Mental Health (Focal Point) performs 

clinics  

Number of Mental Health promotions, 

Trainings & Awareness Programmes 

conducted by MO/Mental Health (Focal 

Point) 


